Business Letter For Quotation Request
To
29th September, 2013
Subject: Letter for quotation
Dear Sir,
[ am writing this letter for seeking a quotation from you. In our
company we plan to upgrade our systems. In this regard I request
you to send a detailed quotation regarding the various packages
you offer. There are various items to be upgraded. I am attaching
a list of our requirements along with this letter.
We hope your prices are competitive in the industry. We heard
about the reputation of your company in the industry and are
relying on you for our services. If the price factor 1s decided,

we shall place the order immediately.

Looking forward to hear from you,

Yours Sincerely,

Narendra Kumar




